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Punctuation of Quotations(
Use of punctuation to lead in to quotes

1. Use a colon or comma before a full-sentence quote.  

· Use a comma after common verbs like “states,” “comments,” and “asks.”  Also, use a comma after prepositional phrases that precede a quote.

--As Latzer says, “Virtually unbridled student choice is not, however, a persuasive   

   rationale for a general curriculum.”

--According to Latzer, “Virtually unbridled student choice is not, however, a 

   persuasive rationale for a general curriculum.”

· Use a colon after a formal introductory phrase (like “the following”) or when there is no introductory phrase at all.


--Pinker makes the following sweeping generalization about the irrelevance of 


   religion today: “It is an American anachronism, I think, in an era in which the 

   rest of the West is moving beyond it.”


--Pinker believes that religion is irrelevant in our part of the world: “It is an 
  
   American anachronism, I think, in an era in which the rest of the West is 
 
   moving beyond it.”

· Use a colon before an indented block quotation.

--Pinker argues that Harvard must not risk damaging its reputation by over-   

   emphasizing religion, which he believes is relatively unimportant in our part of 

   the world:

Again, we have to keep in mind that the requirement will attract attention from far and wide, and for a long time.  For us to magnify the significance of religion as a topic equivalent in scope to all of science, all of culture, or all of world history and current affairs, is give it far too much prominence.  It is an American anachronism, I think, in an era in which the rest of the West is moving beyond it.

Note: Do not use quotation marks with an indented block quotation.  The indentation already indicates that it is quoted material.

2. No punctuation is needed before a partial-sentence quote or when the quote follows “that” or “which.”


--Pinker believes that religion is “an American anachronism.”


--Regarding religion, Pinker says that “[i]t is an American anachronism, I think, 


   in an era in which the rest of the West is moving beyond it.”


Note: Use brackets to indicate that you’ve changed uppercase in the original to 


lowercase or vice versa.
Use of ellipsis
1. Use ellipsis (three dots) when you omit material somewhere within a quotation.

 
--Regarding religion, Pinker remarks, “It is an American anachronism…in an era 
 
   in which the rest of the West is moving beyond it.”
2. No ellipsis is needed at the beginning or end of a partial-sentence quotation.


--Pinker believes that to equate religion’s importance with that of science, 
 
   
   culture, history and current events “is to give it far too much prominence.”


--Pinker believes that it is misguided to “magnify the significance of religion as a 
 
   topic equivalent in scope to all of science, all of culture, or all of world history 
 
   and current affairs.”

Punctuation of the end of a quote
1. Put the final quote mark after a period or comma when there is no parenthetical citation.


-- Regarding religion, Pinker says that “[i]t is an American anachronism, I think, 


   in an era in which the rest of the West is moving beyond it.”


--Pinker believes that religion “is an American anachronism,” and therefore 


   Harvard should not devote a distribution requirement to it.

2. Put the final quote mark before the parenthesis when there is a parenthetical citation.


--According to the report, “Courses in Reason and Faith are not religious 


   apologetics” (Harvard University 19).

(Information in this handout is derived from The Chicago Manual of Style. 15th ed. Chicago: Univerity of Chicago Press, 2003. 
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